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Custodian Name: Designation: %
i

Employee ID: Department/Section:
ASSET PARTICULARS
# Assest C.O de/ Tag / Asset Name Model Qty Condition of the assets
erial No

I hereby confirm that all essential data has been backed up and any passwords have been
removed before returning the above assets.

Signature of the custodian
Date:

For use by the Computer Center Staff

[J The asset(s) is/are being returned in good working condition, with no physical damage.

[J All accessories, peripherals, and laptop bag etc. originally issued with the asset(s) are
returned. If not, mention details in the remarks.

[J The OS password has been removed in case of Computer/laptop.

Remarks:

Signature of the CC staff
Name:
Date:
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